
Add a job – PROJECT ASSISTANT - VOLUNTEERS 
Employer 

 

 

Job title 

 

 

Contact name 

 

 

Contact phone number 

 

 

Contact email address 

 

 

Sector 

 

 

Location 
Where is the job based? 

Field based 

Job Area 

 

 

On-site 

Remote 

Combination (2 or more different job bases 

 

Address if on-site or combination: 

 
 
 
 



Building and street 

 

 

Town or city 

 

Postcode 

 
Is public Transport available if on-site or combination  

Yes 

No 

 Don’t know 

Job details 
Job summary 

A brief description of the role and duties. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 



Job type 

Permanent 

Temporary 

Self-employed 

Contract 

Other 

 

Number of jobs 

 

 

Submission limit 

 

 

Closing Date  

  

      

 Job Start Date (Optional)  

 

   

Total hours per week 

 

 

Working pattern and days 
For example, shift patterns and flexibility around school hours. 

 

 

 

 

 

 

Rate of pay 
 
 
 
 



 

 

Skills needed 
List the skills, experience and qualifications the claimant will need. 

 

 

 

 

 

 

 

 

 

 

How to apply 

For example, list whether a CV is needed or how an application should be 
sent. 

 

 

 

 

Application website address (optional) 
For example, https://www.indeed.com 

 

 

Is an interview room at the job centre required? 
Yes 

No 

 
 
 
 


